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Annual (Calendar Year) record of Explosives license applications (FM-34), licenses (FM-2) , 
monthly recap reports (FM-25) , inspection reports (FM-17), plans and correspondence. 



13. I n  t h i s  the Record Copy off the  ser ies?  ,1 . bd ri 
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14 .  Is there a duplication of t h i s  series i n  another off ice  or  agency? 

15. I n  the information coataineh i n  thin aeries ever summarized or  published? 
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16. boes t h e  eerlep contctin c lass i f ied  information requiring security handling? 

18. Could the function be ‘performed i f  t h e  f i l e s  were lo s t  o r  destroyed? 

19. I8 the aer ier  (or  major portion of it) regularly microfilmed? 

20. Does the record series probde data aa input t o  an EDP f i l e ?  

21. DOGO the record series contain documentafAon produced as EDP printout? 
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24. REQUIREMNTS. The following reiuires  t he - f i l e s  . t o  be kept -10 years : 
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a. [ ]STATE b. [ ]STATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e . WADMINISTMIVE f. [ ]HISTORICAL 
LAW LIMITATION PENOD LAW DECISION VALUE 

(at. Lm, Statute,  or other reamn for  the retention requirement) 
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25. AGENCY fIECOM?i:SjDATIONS. This a&ncy recommends that the  f i l e  se r ies  be cut o f f  at the end 

of erch -flcAIgarDAR YEAR -[]FISCAL YEAR -[]oTHER ,then : 

A. [ ]Destroy imedia te ly  a f t e r  cut off.  
, (  B.WHold i n  &rent filea area mdnth(e)l  3 year( 8 )  ; then-: 

2 g]Tr~efer  t o  records center; hold 
I -  1 [IDentroy. > \  

7 ’ ‘  y e a r ( s ) ,  then: 

b [ ITranefer h i s tor ica l  material t o  Archives ; 

3 [ I ~ a s t r o y  a f i e r  audit (or , year(s) a f t e r  adit). 

a WDestroy. 

dentroy remainder. 

D.[]Hold i n  current f i l es  area year (s ) ,  then t ransfer  t o  Archives permanently. 
C. []Hold i n  current files area indefini te ly .  

E. [ 1Oth.r 

Ilndioat. brteJLy rationale for  reoomndat imo  abovdor write  additional r o m k s ) :  
Based on experience of requests for information contained in these records. 
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